VICTORIAN
RURAL GENERALIST
PROGRAM

Position description

VRGP Regional Coordinator — Loddon Mallee

Position title Victorian Rural Generalist Program (VRGP) Loddon Mallee Regional
Coordinator

Host employer Echuca Regional Health

Cost centre

Enterprise Agreement Victorian Public Health Sector (Health and Allied Services, Managers and
Administrative Workers) Single Interest Enterprise Agreement 2025-2027

Classification HS6
Reports to Manager, Medical Workforce, Department of Health
Direct reports nil

Infection control risk category

Purpose

The Regional Coordinator plays a crucial role in the management of the program, support of VRGP trainees in
the region and in establishing links between all stakeholders involved in the training and education of rural
generalists.

The Regional Coordinators plan, coordinate, negotiate and implement rural workforce solutions. They travel
extensively throughout their region and State to promote the program and to support trainees, supervisors and
training facilities. Face-to-face contact, either in person or virtual, is an integral part of the support function.
Regional Coordinators are strong leaders who are enthusiastic and able to motivate people and develop medical
training pathways.

Regional Coordinators will be responsible for the provision of Secretariat support for the Regional Network and
the delivery of marketing, engagement and education activities.

Accountabilities and key result areas

e Collaborate with internal and external stakeholders to develop and deliver well-coordinated and cohesive
RG training in the Region.

e Provide leadership, expert advice and innovative solutions to consolidate existing and expand RG
training pathways to meet the needs of the rural communities.
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e Provide advice to support the administration and monitor the performance of funding for Australian
Primary Care Prevocational Program (APCPP), advanced skills training positions, consolidation of skills
positions and the Rural Generalist Training and Education Grants.

¢ In collaboration with stakeholders facilitate networked training pathways, coordinate rotations for trainees
by liaising and negotiating with health services, GP practices, the Australian College of Rural and
Remote Medicine (ACRRM) and Royal Australian College of General Practitioners (RACGP) and other
relevant stakeholders in hospital and primary care settings.

e Provide case management, training and career guidance to VRGP trainees at all stages of their training.
e Collect and report data on outputs and progress measures associated with the VRGP and the APCPP.

e Ensure all funded rotation training positions are accredited by the relevant authority.

e Support high-quality training experiences through regular structured check-ins with VRGP trainees.

e Work collaboratively with VRGP Clinical Leads and relevant stakeholders to identify new training
positions and assist with the accreditation.

e Work collaboratively with stakeholders to facilitate uptake of mentoring programs.

e Build relationships with general practices, health services, rural medical clinical schools and the training
hubs in the region to promote the VRGP and attract medical students/medical trainees.

e Participate in regional and statewide marketing and promotional activities.

¢ In collaboration with the Rural Community Intern Training programs, select, induct and support Rural
Generalist Year 1 (RG1) doctors and assist in developing their end-to-end training pathways.

e Coordinate ancillary activities to support RG trainees such as mentoring, individual wellbeing support
services, and family support services.

e Collaborate with all Regional Networks to share knowledge, learnings and innovations.
e Manage regional budget and report expenditures to the department.

¢ Maintain accurate, complete and timely documentation of trainee interactions in the VRGP Customer
Relationship Management system.

e Provide secretariat services to the Regional Network ensuring alignment with the Terms of Reference.

General responsibilities and accountabilities
e Comply with legislation, policies and organisational values.
e Adhere to infection control, privacy and OH&S requirements.
¢ Attend mandatory training and maintain immunisation status.
e Promote the organisation positively.
e Work collaboratively as part of the healthcare team.
e Respect individuals and support a child safe environment.
e Participate in continuous quality improvement.
e Care for organisational property and equipment.

e Participate in performance review processes.
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Key relationships

Internal: Doctors in Training, Rural Generalist Trainees, Executive Director Medical Services, Manager
Education, Research and Workforce Development, Director of Clinical Training, Senior Medical Staff, Medical
Workforce Unit.

External: Department of Health, Regional Training Organisations, Training Hubs, Rural Workforce Agency
Victoria, Primary Health Network, Specialist Colleges, General Practices and Health Services.
Selection criteria

e Qualifications or experience in health administration or project management (desirable).

e Strong written and verbal communication skills.

e Ability to negotiate and collaborate with stakeholders.

¢ Knowledge of rural and regional workforce issues and programs.

¢ Knowledge of medical training pathways.

e Ability to work to deadlines.

e Proficiency in Microsoft Office applications.

¢ Ability to analyse data and prepare reports.

OFFICIAL



